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REGULATION FOR NON-EXAMINING CHAIRPERSONS OF DOCTORAL EXAMINATION PANELS
1 Appointment of a non-examining chairperson
1.1 After consultation with the promoter, a departmental chairperson decides on two suitable persons who could act as non-examining chairperson of a particular examination panel.
1.2 The non-examining chairperson will normally be a colleague from a department other than the one where the candidate is registered as a doctoral student.
1.3 The names of the non-examining chairpersons are submitted to the Examination Committee together with the names of the other members of the examination panel for approval.
2 Arrangements between the promoter and the non-examining chairperson prior to the oral examination
2.1 After receipt of all the examiners’ reports from the office of the Vice-Dean: Research, and in consultation with the promoter and the other members of the examination panel, the non-examining chairperson determines a suitable date, time and place for the oral examination.

2.2 The non-examining chairperson informs the promoter whether all the members of the examination panel are able to attend the examination session or not.
2.3 The non-examining chairperson makes certain that participation meets the minimum requirements set by the Faculty of Education for conducting a valid oral examination.

2.4 
The non-examining chairperson checks the contents of the reports and the examiners’ recommendations on the standard report forms and determines whether the oral examination may continue.
2.5
Should the non-examining chairperson decide on the grounds of the examiners’ reports that the oral examination must continue, the examiners’ reports are made available to the promoter(s), the examiners and the student with a view to the oral examination.  Only the narrative part of the examiners’ reports is made available to the student.

2.6
All physical arrangements related to the oral examination (e.g. travel, accommodation, venue, projection facilities, submission of remuneration claims) are the responsibility of the department in question and not of the non-examining chairperson.
3 Duties and powers of the non-examining chairperson during the examination session
3.1 The non-examining chairperson arranges for the examination panel to meet before the appointed time, without the doctoral candidate.
3.2 On this occasion the non-examining chairperson constitutes the examination panel.

3.3 The non-examining chairperson makes the necessary organisational arrangements for the session with the members of the examination panel, for example the order and length time in which the examiners get the opportunity to question the candidate.
3.4 The non-examining chairperson summons the candidate and informs him/her of the status of the examination and the organisational arrangements of the session.

3.5 The non-examining chairperson leads the examination session without taking part in the discussion.
3.6 If a member of the examination panel is absent, the non-examining chairperson ensures that another member of the examination panel addresses questions and comments to the candidate in this examiner’s report.
3.7 After all the examiners have had an opportunity to question the candidate, the non-examining chairperson gives the candidate an opportunity to ask questions or to address comments to the members of the examining panel.

3.8 The non-examining chairperson requests the candidate to leave the room so that the examining panel can confer about a final recommendation.
3.9 The non-examining chairperson gives the examiners an opportunity to discuss the oral examination and the outcome and asks the examiners for a recommendation to be filled in on the prepared form “PhD-result for approval by the Faculty Board”.  The non-examining chairperson marks the relevant recommendation, completes the form and ensures that all the members of the examination panel sign the form.
3.10 The non-examining chairperson summons the candidate and informs him/her about the findings of the committee and that the recommendations are subject to the approval of the Faculty Board and the Senate.
4 Duties of the non-examining chairperson after the examination session
4.1 The non-examining chairperson draws up a covering letter and sends it to the Faculty Secretary, together with the examiners’ reports, the standard report forms and the completed report form of the doctoral examination panel.
4.2 After completion of the oral examination, and taking into consideration the options listed below, the examination panel must make one of the following recommendations:
	That the degree be awarded to the candidate

	A

	That the degree be awarded on condition that specific minor amendments and recommendations of limited scope are made to the satisfaction of the promoter(s) 
	B

	That the degree be awarded to the candidate on condition that certain factual or textual corrections are made to the satisfaction of the promoter(s)/examiners 
	C

	That the candidate revise the dissertation and resubmit it for examination

	D

	That the degree should not be awarded

	E


4.2.1 If the examination panel decides on recommendation A, the covering letter can be quite brief and the non-examining chairperson simply indicates that the examining panel met, took down an oral examination and arrived at a recommendation.
4.2.2 If the examination panel decides on recommendation B, the non-examining chairperson must retain the reports until the promoter has declared that the amendments as determined by the examining panel have been made to his/her satisfaction.
4.2.3 If the examination panel decides on recommendation C, the non-examining chairperson must retain the reports until all the examiners have declared that the amendments have been made to their satisfaction.
4.2.4 If the examination panel decides on recommendation D or E, the non-examining chairperson must submit a brief motivation for the decision to the Faculty Board.
4.2.5 In the case of serious differences between the examiners that might make it impossible for the examination panel to achieve consensus on a recommendation, the non-examining chairperson must submit a report containing the different points of view to the Examination Committee so that the matter can be taken further.
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